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Part II: Hiring Requirements 

 

 

SECTION 3 COMPLIANCE FORM 

Overview:  

FAHA requires this form to be completed and submitted with all Section 3-applicable contract proposals. This 
document provides contractors with a structured approach to outline their strategies for meeting Section 3 
obligations, ensuring the creation of employment and economic opportunities for low- and very-low-income 
individuals. For more detailed requirements, refer to the Section 3 Contractor Compliance Agreement. 

                

 
To enable FAHA to monitor compliance effectively and evaluate contractor performance, complete the following 
information:  

Prime Contractor’s Name: ____________________________________  
RFP/Contract Number: _______________________________________  
Project Title: ___________________________________________________  
Proposed Contract Value: _____________________________________  
Start Date: ____________________  
End Date: _____________________  
Person Responsible for Section 3 Reporting: ______________________________________  
Section 3 Reporting Contact’s Phone Number: _____________________________________  
Section 3 Reporting Contact’s Email Address: ______________________________________ 
 
 
 
To meet HUD labor hour benchmarks, contractors must ensure that:  
 

1. A minimum of 25% of the total labor hours worked on the project are performed by Section 3 Workers.  
2. At least 5% of the total labor hours (within the 25%) are performed by Targeted Section 3 Workers. 

 
 De�initions:  
 
Section 3 Worker: An individual who meets one or more of the following criteria:  
 

• Has an income below 80% of the Area Median Income (AMI), as determined by HUD.  
• Employed by a Section 3 Business Concern or work in a HUD-assisted project.  
• Reside in public housing or is a Housing Choice Voucher (HCV) participant.  

 
Targeted Section 3 Worker: A subset of Section 3 Workers who meet one or more of the following criteria: 
 

 • Resides in the service area or neighborhood of the project.  
• Participants in a HUD YouthBuild program.  
• Is a public housing resident or a participant in the Housing Choice Voucher (HCV) program under FAHA. 
 
 
 

Part I: Contract Details (Required) 
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Part III: Subcontracting Requirements (Required) 

Note: For further clari�ication, consult HUD’s Section 3 regulations under 24 CFR Part 75. 
 
Labor Hours Tracking: 
Contractors must document the total labor hours worked by each job title or trade and specify the labor hours 
contributed by Section 3 and Targeted Section 3 workers. The following table should be used to track and report 
labor hours: 
 

Job 
Title/Trade 

Total Labor 
Hours on 
Project 

Labor 
Hours by 
Section 3 
Workers 

Labor 
Hours by 
Targeted 
Section 3 
Workers 

% by 
Section 3 
Workers 

% by 
Targeted 
Section 3 
Workers 

Notes/Comments 

 
 

      

 
 

      

 
 

      

 
 

      

 
 

      

 
Instructions:  

1. Record the job title or trade and total labor hours worked for each position contributing to the project. 
2. Document labor hours performed by Section 3 Workers and Targeted Section 3 Workers.  
3. Calculate the percentages of total labor hours contributed by these workers to verify compliance. 
4. Use the Notes/Comments column to provide explanations for any discrepancies or challenges in meeting 

benchmarks.  
 
Contractors unable to meet these benchmarks must provide a detailed explanation and propose alternative 
economic opportunities, as outlined in Part IV.  
 
Reporting Requirements:  
Contractors are required to maintain detailed payroll records and clearly highlight Section 3 Workers and 
Targeted Section 3 Workers for each reporting period. These records must be included in monthly compliance 
reports submitted to FAHA to ensure transparency and facilitate veri�ication of Section 3 labor hour benchmarks. 
 
 
 
Subcontractors must demonstrate compliance with Section 3 requirements through appropriate documentation. 
Contractors must:  
 

• Allocate at least 10% of the total value of construction subcontracts to Section 3 Business Concerns. 
• Allocate at least 3% of the total value of non-construction subcontracts to Section 3 Business Concerns.  

 
Subcontractors must provide detailed documentation demonstrating compliance with Section 3 requirements, 
which must be submitted as part of the contractor's reporting. Failure to meet these benchmarks requires detailed 
justi�ication and proposed alternative economic contributions. 
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Part IV: Alternative Economic Opportunity (Required if Applicable) 

Subcontractor Compliance Tracking: 
 

Subcontractors Name Contact Information Contract Value Scope of Work 
    
    
    
    
    

 
*If subcontracting goals are unmet, provide an explanation and complete Part IV: Alternative Economic 
Opportunities. 
 
 
 
If contractors are unable to meet the Section 3 labor hour benchmarks as speci�ied in HUD’s regulations, they must 
propose alternative economic contributions that align with HUD’s qualitative compliance standards, subject to 
FAHA approval. Documentation of these efforts must be included in monthly reporting.  
 
Examples of Alternative Economic Opportunities: 
 

• Workforce training programs for Section 3 residents.  
• Technical assistance and entrepreneurial training for Section 3 residents or businesses. 
• Sponsorship of scholarships or self-suf�iciency programs for FAHA residents  
• Provision of pro-bono professional services to bene�it Resident Councils or Section 3 Business Concerns. 
• Compliance with HUD's labor hour benchmarks: 

 
 Ensuring 25% of total labor hours are worked by Section 3 Workers. 
 Ensuring 5% of total labor hours (a subset of the 25%) are worked by Targeted Section 3 Workers, 

including residents of public housing, participants in Housing Choice Voucher programs, or 
individuals residing within the project’s service area. 
 

Proposed Economic Opportunity: (Provide speci�ic details) 
 
______________________________________________________________________________________________________________________________________________

______________________________________________________________________________________________________________________________________________

______________________________________________________________________________________________________________________________________________ 

 
Value/Contribution: 

______________________________________________________________________________________________________________________________________________

______________________________________________________________________________________________________________________________________________

______________________________________________________________________________________________________________________________________________ 

 
Implementation Timeline: 

______________________________________________________________________________________________________________________________________________

______________________________________________________________________________________________________________________________________________

______________________________________________________________________________________________________________________________________________ 
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Contractors must document past compliance efforts based on labor hour benchmarks, including the total number of 
labor hours worked by Section 3 and Targeted Section 3 workers. Subcontracting with certi�ied Section 3 businesses 
and supporting documentation of completed projects must also be included. List prior Section 3 compliance 
achievements. 

Agency Project Timeframe 

Section 3 Actions 
Labor hours by Section 3 

workers, Targeted Section 
3 workers, 

subcontracting, etc. 
    
    
    
    

 

 

 

By signing below, the contractor agrees to adhere to HUD’s Section 3 Final Rule requirements and commitments 
outlined in this action plan. Failure to comply with these commitments may result in sanctions, including 
withholding payments or contract termination, as outlined in HUD regulations. 

 ☐ I con�irm that I have reviewed and understood the Section 3 Action Plan and fully commit to implementing the 
requirements outlined within this document.  

 

Authorized Signatory: ______________________________________________ 

Title: _________________________________________________________________  

Date: ______________________________ 

 

 

 

 

 

 

         FAHA is committed to treating everyone equally and fairly. We do not consider race, ethnicity, religion, national origin, family status, sex, 
sexual orientation, gender identity or expression, or any other personal characteristics when interacting with individuals. Your residence, occupation, education 
level, political beliefs, or status as a victim of threats or crimes by a relative, household member, or co-parent will not impact how you are treated. FAHA has a 
zero-tolerance policy for harassment or discrimination of any kind based on these factors, and appropriate disciplinary action will be taken against violators. 

Part V: Section 3 Past Performance  
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Part VI: Authorization (Required) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


